Chapter Historians Manual
I think that too many chapters don’t see the Historian position as very important.  In many chapters it boils down to someone who makes a scrapbook of the semester’s activities.  And even these days scrapbooks are becoming passé with the advent of websites that can contain pictures, write-ups, etc.  However, ironically, the computer and its vast capabilities can help the chapter Historian become an effective officer and ultimately help the chapter in many ways preserve its history.  Here are some activities that I believe chapter Historians can do to help the chapter maintain its information for historical purposes.

1. ROLL OF INITIATES. Make sure the information in the Roll of Initiates is completed for each initiate.  There are two pages for each initiate that can be filled in.  The can be done at a chapter meeting soon after the Brother is initiated.  And even though there may be many unfilled pages, at least the current brotherhood can start the practice. Some of the information requested on those pages comes after the Brother has graduated, so the Roll of Initiates can be made available for alumni to complete at alumni gatherings such as Homecoming, anniversary celebrations, initiations, etc.  The Roll of Initiates is not a secret document, so it can be made available at gathering.
2. CHAPTER DIRECTORY.  I believe this is a critical need in every chapter and I think the Historian is the officer to oversee it.  The Historian can keep an up-to-date directory of the chapter.  If the chapter has a complete listing of all brothers in the chapter, this can be passed down from Historian to Historian on a spreadsheet in Microsoft Works or some other program available for the chapter. (A copy of the directory should also be kept by the Chapter Advisor(s), so that someone who is a link through the years will have the directory that can be amended.)  I know this may seem like a huge job if there is no such directory already in existence, but there is no time like the present to start one.  First of all, the names can come from the Roll of Initiates.  Just start with number one and begin the list.  The most difficult part of this is trying to figure out some of the names because of the handwriting (If you can’t read the name, put down the number and leave the name blank).  But there is information available from headquarters that can help.  Once the list is made, the information desired can be entered with the current members and as alumni return, or if they are notified by whatever means is available, that information can also be entered.  A very good source for alumni addresses is the alumni association at the institution where the chapter is located.  At most institutions the chapter and the alumni association can work together on updating lists.  (Alumni Association are always wanting updated information.)  If the chapter has a website, it is certainly feasible for their web guru to put on a PDF form that could be filled out online by alumni asking for whatever information the chapter would want.  

I think that the information that could be kept could include the following:

· Full name (first, middle, and last, in case there are brothers with the same names or similar names)

· Initiation number (can be gotten from the roll book)

· The semester pledged (many times pledge brothers keep track of each other)

· Current home address, city, state, zip, phone numbers (home, cell, work)

· Occupation (important in case contacts have to be made for improvements on house or expertise is needed for some facet of the chapter)

· Email address(es)

· Big Brother and Little Brother(s) [many times if you have lost the address of one, the other might know it]

· If the Brother is deceased, indicate that.

· Whether the brother is Life Loyal, Significant Sig, Order of Constantine, etc.)

· Any other information the chapter wants to keep

SAMPLE INFORMATION ON WEB.  I have created several historical pages on my chapter’s website which could serve as examples.  Here are the URL’s.

· Chapter Roll.  This is updated after every initiation: http://www.shsu.edu/~eng_wpf/exall.html
· Chapter Big Brothers. This is updated after each initiation.  This gives any brother the opportunity to trace himself back to the founders of the chapter, and activity which they enjoy. http://www.shsu.edu/~eng_wpf/BigBro.html
· Pictures of every pledge class.  The pictures were taken from composites that we have had over the fifty years.  Many times chapters have these composites lying around in closets collecting dust, or worse, with broken frames and glass and the pictures are getting ruined.  I just take the pictures off the composites, identify who is in the picture and file them.  I have since scanned them and put them on the web. http://www.shsu.edu/~eng_wpf/plclass.html
· I have also asked for their birthdays as part of the information and also put this on a website.  Many enjoy sending an email to another brother.  http://www.shsu.edu/~eng_wpf/birthdays.html
· This is a site which contains every living Brother in the chapter and his email address. If I don’t have one for him or the one I had no longer works I still list him.  It’s amazing how many notify me of a change. Many brothers use this to communicate with each other. http://www.shsu.edu/~eng_wpf/epsi_email.html
· If the chapter has a history of the how the chapter began, that could also be included on the website for historical purposes, but also for an informative lesson to pledges about the chapter.  Ours is here: http://www.shsu.edu/~eng_wpf/history/cabyears.html
· I have included a Dedication page for those Brothers who have joined the Chapter Eternal; the site is dedicated to them. http://www.shsu.edu/~eng_wpf/dedication.html
· The home page for the website can have links to all these pages and included any other information the chapter wants. Here is our home page site: http://www.shsu.edu/~eng_wpf/samsigs.html

3. OLD SCRAPBOOK AND COMPOSITES.  Many times these are lying around in dark corners, closets, attics, wherever, collecting dust.  It doesn’t take long for a scrapbook to become obsolete to current chapter, but it is not obsolete to alumni.  If a chapter wants alumni involvement, they can include alumni by preserving many of the pictures from old scrapbooks and composites by keeping pictures scanned and stored on the computer.  When the chapter wants to have an anniversary celebration or other alumni gathering, they can produce a PowerPoint with these older pictures as part of entertainment at a dinner or other get-together.  Again, although they not mean much to the current actives, they mean quite a bit to the alumni and help bring back those memories they had while in the chapter, and also, that the chapter still cares about the alumni by keeping these.  If there is an anniversary reunion, there can be a CD made of these pictures for the alumni to purchase or given as a favor.
4. CHAPTER HISTORIES.  Many times chapters have no account of their own chapter’s history and don’t know how to get it, particularly very old chapters.  One place to begin with a basic history is with the write-up in The Magazine of Sigma Chi.  Almost every chapter has a one- or two-page account of its installation written by one or more members of the chapter at that time.  The founders of the chapter undoubtedly know the history of the chapter in more detail than any others and if they are still living, they could be contacted and interviewed.  In some instances the chapter may actually have minutes of meetings of the local group that petitioned Sigma Chi and can use that information.  Another source of information can be old university newspapers. These could be very useful to very old chapters which may not have any of its founders still living.  If the chapter was installed before 1910, there will be an account of it in The History of Sigma Chi by Joseph Nate and if installed between 1955 and 1980, an account will be in Doug Carlson’s latest History of Sigma Chi.  Chapters installed after 1980 will be included in the next edition of the History of Sigma Chi, currently being written by Grand Historian Bill Fleming, and chapters can contact him if they are in need of what information he has about their chapter.
5. PLEDGE CLASS HISTORIANS.  I believe that every pledge class should have an Historian because his efforts can play a crucial role in the chapter recruitment for the next semester.  It has always been my belief that everyone’s pledgeship is different because of the personalities and activities these men share, while everyone’s initiation is the same because it is the linkage of the men in the pledge class to the active chapter.  Therefore, if the pledge class Historian keeps an account, primarily through pictures and any relevant narratives (and videos, too) to show future pledge classes what they can do during pledgeship to aid the chapter’s reputation and to enhance their own unity and brotherhood, this will help in recruitment.  It is important, to be discrete with the pictures and videos used and not be offensive in any way.  This account of pledgeship can also be shared with each pledge brother and be a memento for that Brother through the years.
